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PUBLIC RECORDS REQUEST 
You will receive a response to your request within 10 days. 
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Agency/Affiliation 

 
Phone Email 

In
fo

rm
at

io
n 

Re
qu

es
te

d 

 
Address or File Name 

Information Needed/Scope 

 
Statement of Responsibility 

 
 

 
For multiple addresses/requests, your request will be prioritized along with other tasks. We will make every effort to 
complete within 10 days of your request. 
 
 
 
 
 
 

 
Please sign below to acknowledge that you understand the file review request policy stated above 
and agree to comply with these terms. 

 
 
 
 
           Signature of Requestor                                                                                           Date                               
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